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TP.HS Chi Minh, Viét Nam

CHUYEN VIEN KIEM SOAT NQI BO

M6 ta cbng viéc

Quan tri Quy ché: Hb tro Truang bo phan trong viéc phan tich, danh gia rii ro va dua
ra cac giai phap ddi vai cac quy trinh, chinh séch, quy ché hoat dong cua cac Bo
phan/Phong ban/Van phong Kinh doanh néi riéng va hoat dong ctia toan Céng ty noi
chung.

Ra soét, danh gia cac chinh sach, quy trinh, quy dinh ciia Cong ty va thim dinh/danh
gia bén thir ba: Binh ky ra soat, danh gia tinh ddy du, hop 1¢, tuan thu cua céc quy
trinh, chinh sach, quy dinh cta cac Bo phan/phong ban ndi riéng va cua toan Céng ty
noi chung ciing nhu dé xuit nhitng giai phap phi hop dam bao tinh hiéu qua khi ap
dung; Hop tac va hd trg cac b phan phong ban ra soét quy trinh, quy ché, chinh sach
noi bd dam bao tinh tuan thu phap luat, cac quy ché, chinh séch cua Cong ty, Tap
doan trong subt qué trinh hoat dong kinh doanh; thuc hién cac cong tac tham dinh, ra
soat, danh gia cac ddi tac kinh doanh tiém ning cua cac bo phan/phong ban khi can co
su tham gia cua bo phan Quy ché.

Duy tri va phat trién cac hoat dong tuan thu Quy ché cua cac B phan/Phong ban/Vin
phong Kinh doanh; Xay dung ké hoach va thuc hién cac chuwong trinh huan luyén
tuan tha, chia sé thong tin quy ché, quy dinh phép luat/chinh sach Cong ty/Quy dinh
cua Téap doan cho toan bd doi ngli nhan vién va kinh doanh Cong ty.

Giam sat hoat dong tuan thu Quy ché: Xay dung quy trinh kiém tra kiém soat noi b,
lap ké hoach ra soat, danh gia rui ro-tuan thi cho tirng bo phan/phong ban/Vin phong
kinh doanh hang nim hoic dinh ky theo yéu cau cua Cong ty va/hoic Tap doan; thiét
lap bang cau hoi kiém tra, quy cach chon mau, quy trinh danh gia chi tiét, cu thé doi
Vi tirng bo phan/phong ban dam bao céc rai ro trong yéu, tiém an dugc xac dinh
nham dua ra duoc cac bién phap kiém soat dugc day da va hiéu qua.

Lap va thuc hién dung, kip thoi cac bao céo tuan thu, béo c4o kiém soat/danh gia rui

ro va cac bao cao khac co lién quan dén hoat dong kinh doanh cua Cong ty/tap doan
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theo yéu ciu cua Truéng bd phan Quy ché va/hoic tir Ban Giam ddc, Tap doan, cac
Co quan Nha nudéc.

Chiu tréch nhiém thuong xuyén tra ctu, cap nhat thong tin, van ban phép luat lién
quan dén cac hoat dong kinh doanh bao hiém ciing nhu cac vin ban phap luat cé lién
quan d& kip thoi dua ra cac huéng dan, canh bao tuan thu cho cac Bo phan/Phong
ban/Vian phong Kinh doanh trong qua trinh hoat dong ciing nhu thuc hié¢n theo quy
dinh cua phép luat (néu co).

Kiém soét noi bo ddi voi Cong ty Quan ly Quy: Binh ky ra soét cac bao céo lién quan
dén hoat dong dau tu, hoat dong tai chinh dién ra tai Cong ty; ddng thoi giam séat hoat
dong kiém soat noi bo cua cac Bo phan/Phong ban dam bao tun thu cac quy dinh cua
phap luat vé hoat dong quan ly quy.

Thuc hién cac cong viéc khac theo phan cong cua Truong bo phan Quy ché vashoic
Ban Giam Pdc lién quan dén hoat dong kiém soét tuan thu caa Cong ty

Yéu cau

= Tét nghiép Pai hoc

= C6 it nhat 4 nam kinh nghiém lam viéc tai vi tri twong duong

* C6 k¥ ning quan ly cdng viéc, ky ning ra quyét dinh, k§ ning giao tiép
= (6 trinh d6 tin hoc nang cao vé Excel, Word, Power Point

= Trinh d6 Tiéng Anh nang cao

Thei gian lam viéc: Tir Thir 2 &én Thu 6, 8:30am — 12:00pm & 01:00pm — 05:30pm

Email ndp ho so:  recruitment.vnlife@chubb.com
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